Deadline for Approving Timecards

December 2008
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Streamiining Technology

Empowering Peaple )

P | Henrico County Human Resources Management System

December 20, 2008

Payperiod B14 begins

GO-Live Date -- system available for employees'

December 31, 2008

|ALL timecards must be submitted AND approved

January 9, 2008

|First pay in the STEP System

January 3, 2009

|Payperiod B15 begins

January 15, 2009

ALL timecards must be submitted AND approved

Leave and hours worked and NOT submitted on 12/31
must be entered in this payperiod--previous timecard

January 23, 2009

|Second pay in the STEP System

January 17, 2009

|Payperiod B16 begins

February 2, 2009

ALL timecards must be submitted AND approved by noon

NOTE: It is anticipated this date will be changed after Go-Live

February 6, 2009

Second pay in the STEP System

11/10/2008




